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Agenda

Note: All times are EASTERN

Session 1 Monday 1:00pm Setup, Maintenance,
and Security

Session 2 Monday 3:00pm Establishing Master
Files

Session 3 Tuesday 1:00pm Performing a
Physical Inventory

Session 4 Tuesday 3:00pm Stock Check and
Transfer

Session 5 Wednesday 1:00pm Purchasing (Part I)
Session 6 Wednesday 3:00pm Purchasing (Part Il)

Session 7 Thursday 1:00pm Adjusting Costs

Session 8 Thursday 3:00pm Transaction
Processing

Session 9 Friday 1:00pm Standard and Custom
Reporting

Session 10 Friday 3:00pm Housekeeping

How to Contact MISys

Sales: 802/457-4600
Fax: 802/457-4602
Email: sales@misysinc.com

Standard Support:  www.misysinc.com

Priority Support: 802/457-4700

Have your Priority Support contract number ready!
M-F 9am - 5pm Eastern Time, holidays excepted

- Vii -
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Session 1
Setup, Maintenance and Security

What You Need To Run MISys 5.4

Hardware

Pentiunf class computer with at least 128Mb RAM
Large hard disk (>1Gb)

Network certified for operation of Accpac

Software

MS-Windows 98, XP, Windows 2000, or Windows NT.
Accpac System Manager 5.4A (or higher)
Accpac Lanpaks
Accpac v5.4A Accounting Modules (optional)

o0 Accpac General Ledger

0 Accpac Accounts Payable

0 Accpac Inventory Control

o Accpac Order Entry
MISys Manufacturing System 5.4A Level 1 (or higher)
MISys User Licenses

Important MISys Folders

d:\PROGRAM FILES\Accpac\MI54A

Contains MISys program files
(MI*.RLL, MI*.DLL, MI*.LD4)

d:\PROGRAM FILES\Accpac\MI54A\ENG

Contains English language-specific files for MISyH*.RLZ, MI*.RFF, MI*.RET)
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d:\PROGRAM FILES\Accpac\SAMPLE\SAMINC

Contains sample data files for MISys (MI*.DAT)
d:\PROGRAM FILES\Accpac\DATA
Contains your company data files for MISys (MI*.DAT

Overview of Accpac System Manager

Administrative Services

Users
Maintains IDs of the users who can log in to MISys.

Security Groups

Identifies privileges available to groups of users.

User Authorizations

Associates Users with Security Groups

Customization Directories

Identifies directory where user-specific reportsr specifications, etc. are located.

Data Integrity

Provides data integrity check functions for all pac applications including MISys
Manufacturing.

No database recovery functions available from Mi&gsktop.

Data Activation

Creates database and system entries for selectagddy.

Common Services

Company Profile

Identifies company name, address, and telephondensnavailable to all activated Accpac
applications including MISys Manufacturing.
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Fiscal Calendar
Not used by MISys Manufacturing

Currency

Establishes currency codes, tables, and exchategeused by MISys to create multi-currency
purchase orders.

Optional Tables
Sets up tables of miscellaneous data used by A@pamunting and MISys Manufacturing.

MISys Documentation

Installation Guide

Step-by-step instructions — please print and read!

Self-paced Demo
Excellent overview of the MISys System

Start here -- LBWA!

User Guide

Standard HTML Help on-line documentation
HyperText Jumps and Pop-ups
Expandable Index
Full text string search

Glossary

Procedures Manual

Optional (extra cost) printed and bound manuas il
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Preparing for MISys Manufacturing

Install Accpac System Manager

Database Setup
Pervasive.SQL or MS-SQL Server?

Create Company Database as required
Default directory is:\PROGRAM FILES\Accpac\DATAlompany
OK to change drive, but DO NOT install in any otdeectory

Database Activation
Must create and initialize data for:
Common Services
Administrative Services
Tax Services
MISys Manufacturing
MISys Serial/Lot Tracking (optional)
Enter Company Profile information
Must choose Functional Currency

Administrative Services
Users
Create MISys User IDs as required.
Security Groups
Identify Groups and associated access rights
User Authorizations

Identify Users and associated Groups

Data Activation
Creates MISys data files in Company directory
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Common Services

Company Profile

Check entries made during Database Setup
Currency

Setup Currencies as required (multi-currency appbas only)

Starting MISys Manufacturing

When database activated, MISys Manufacturing agpeahe Explorer pane of the Accpac
Desktop.

Expand Explorer “tree” or double-click icons on té&Sys Desktop.

MISys Log In window

Is always opened first, closed last.

“® SAMINC - MISys Manufacturing Log In
File Help

Manufacturing 5.4

Copyright © 1554-2007 Manufactunng Information Systems, Inc.

Serial Mumber ' _11}_7"215_; Service Pack Date | A

Maximum Users ' ._1-| Cument Liser ADMTH

[I_Jn:ense Manager] ICheck for Updates ] [ Beqguest Support ]

Figure - Log In Window Is always opened first, closed last
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Your MISys serial number
MISys End-user copies: £8xx orl8xxxxor 20Kxxx
MISys Dealer Evaluation copies: x&x

Maximum users
One additional user for each MISys User Licensai(alle in 1's and 5’s).

Service Pack Date
The date of the latest installed Service Pack.
Check for updates on a regular basis.
Click Check for Updatdsutton to call web service or download from wwwsysinc.com.

Current user

Identified when you open the Company.

License Manager

x|
MISys Manufacturing System

Senal Mumber | 100000

Components | Statug | E spiration Date
Level 1 30 day trial in progress 142042003
Level 2 30 day tnal in progress 142142003
Level 3 30 day trial in progress 142142003
Serial/Lat Tracking 30 day trial in progress 1421/2003
Bin Tracking 30 day tnal in progress 142142003
Barcading 30 daw trial in progress 142142003
‘Web Deployment 30 day trial available

|Jger Licenses 1 Users Max.

BegisteanIinel gctivateEDmpDnentl Uzer Licenzes |

Figure 2 — The License Manager opens automatically and makes it easy to obtain an Activation Code for any
component of MISys Manufacturing.
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Registration

2 MISys Registration Form - Microsoft Internet Explorer

18]
Ble Edt View Fovortes Took Help ‘ 7
Q.© . ¢ B w|J v, & @ | = o )
Badk Forward Stop  Refresh Home | Search Favorites Media  History mai print  Edt Discuss.
Agdress [ ] tener+co.sF4=121402k —P.0.4Box+16 = = —802-555-55558F

11=John +Q.+PUblic&F 12~jqpublic @mycompany.com %]
Links &] ACCPAC (&] ACCPAG Online  &] Ameritrade ] Excite  &] Google &] MiSys &]NetBank ] Photoworks &] RoboHelp & Local

»| Norton antvinus 11 -

=
Example:
Serial Number: 100001
Database ID: SAMPLE
Company Name: [Acme Fastener Co Acme Fastener Co,
Street Address: [121 Oak Street 121 Oak Street
Mailing Address: [P.0. Box 161 P.O, Box 4575
City: [Westbury Westbury
State/Province: [Vermont | Vermont
Zip/Postal code: IOSOBB— 05099
Telephone: [B02-555-5555 802-555-5555
Fax: [s025555585 802-555-5555
Contact name: [John Q. Public John @. Public

Contact email: [igpublic@mycompany.com

Company Web URL: [www.mycompany.com

japublic@mycompany.com

Wy . mycompany.com

Business Partner: [VISys Experts, Inc MISys Experts, Inc.
™ Check if you have no Business Partner
a
S

T @

Figure 3 — The License Manager is Web-enabled so product registration is quick and easy.

Component Activation

MISys Component Activation |

Clicking ves will ztart the 30 day trial for the Level 2 companent. Do you
want to proceed?

=7

Help

Figure 4 — A free 30-day trial of MISys components is included with every system. The clock begins when you first
use a component and agree to start.
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i Activate Level 1 Component

MISvz Buziness Partner

b anufactunng |nformation Systems, Inc.
F.0. Box 735, The Mill Euilding
Wioodzstock, Yermont 05031

Tel 802457 4600, Fax 802.457 4602
Email: zales@misyzine. com

Wwieb: v misysing. com

| 100000-008094

Mote: By entering an Activation Code vou agree to be
bound by the terms of the MISys End User License
Agreement.

Product Code

Activation Code

ok | E'r“H't"ﬁE'tTi'a’é’t’iiﬁH'T-”Er’FﬁE| Activate DrLine |

|

Clogze |

Figure 5 — The 30-day trial can be terminated and the component activated permanently at any time. The program
remembers the name and address of the installing Business Partner. This information is transmitted automatically

in the registration process.

User Licenses

i Activate User Licenses

MISpz Buzineszz Partner

M anufactuning |nformation Systems, Inc.
P.0. Box 735, The Mill Building
Wiondzstock, Yermont 05031

Tel 802 457 4800, Fax B02.457 4602
Email: zales@misyzine. com

Wheb: i, mizysing. com

Froduct Code | 100000-104811-000

Additinnal Ll nits I i

Activation Code I - - -

Inztalled Units I 1

Activate OnLine I

LCloze |

Figure 6 — Additional user licenses may be purchased on-line at any time and installed automatically. You need
another user license for each additional simultaneous MISys User. Each MISys user consumes one Accpac

Lanpak.

Setup

Select Setup from the MISys Desktop and then dociik on Options.
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Address Tab

El SAMPLE - (L1) Options

File Help
l Interface ] Functions ] Formats] Accounts | GAL Integration
Sample Company Inc. ~
123 Sample Company Plaza
Any City
Ay Province
12345
W
Contact | Harvey Woodman
Telephane | [B02] 457-4600 |
FauMumber  |(802) 4574602 |
Email &ddress | |

Figure 7 — Default company data is drawn from the Accpac Company Profile.

Company name and address comes from Common Se(mimieshangeable in MISys).

Contact name, telephone, fax and email addres#ispgedVISys database.

Interface Tab

Fl SAMPLE - (L1) Options
File Help

Address © | Functions ] Formats] Accounﬁs] GAL Integration
Standard Options Extra Cost Options
Seial/Lot Tracking
PO Tax Support ] Bin Tracking
BOM Revision Control

Sage dccpac ERP
Accounts Payable
Inwentory Cortrol
Order Entry

Jaob Tracking

Itern /b szambly w

[ Require Job Mumber

Save Cloze

Figure 8 — Standard and extra-cost interface options allow you to integrate seamlessly with any Sage Accpac ERP
accounting modules that have been installed and activated for the company.

Standard Options

-10 -
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Multiple Locations
Check if you keep your inventory at multiple stamims/warehouse locations.
PO Tax Support

Check only if you calculate taxes on purchase ardgy enabling the PO Tax Support option, you
allow the program to calculate the tax on POsHerltem and Supplier you have specified.

BOM Revision Control

Check if you maintain multiple revisions of bill§ material.

Extra-cost Options
Serial/Lot Tracking

Check if you track the serial and lot numbers @i you use and build (requires activation of
MISys Serial/Lot Tracking).

Bin Tracking
Check if you track quantities by Bin Location (atira-cost option).

Job Tracking

SelectNonefor no job tracking

Selectitem/Assy levelfor maximum job tracking
Require Job Entry

Check if you want to require the entry of a valib humber on all related screens.

Accpac Accounting

A/P Interface

Check if you want to feed PO invoices to Accpac &ous Payable.
I/C Interface

Check if you want to transfer finished goods to pac Inventory Control.
O/E Interface

Check if you want to retrieve Sales Orders frompeazOrder Entry.

MISys supports 45-character segmented account msmbe

-11 -



MISys Manufacturing System Version 5.4 Basic Training

Function Tab

FISAMPLE - (1) Options
File Help

Formats | Accounts | GAL Integration

Bidirectional Activity kaoritars Autaincrement
Enable Stock Check Auto-build PO Mo. Spstern W
Enable Stock Transfer &uto-build MO Mo, | Spstem w

[ Agaregate PO Cost Histary
Frint PO Receiver

Follup BEOM Routing Resources Serial Mo. | Spstem v
[ Log Actual Shop Operation Time

Calculate Additional PO Costs

Lot Mo, Spstern W

Cost Methad Standard v |Ipdate Fecent Cost at -

‘weight Unit of Measure | bs.

Document Folder CAPROGRAM FILESWACCPACASAMPLEASAMING
Picture Folder CAPROGRAM FILESAWACCPACNSAMPLESS AMING

Figure 9 — Option switches allow you to define how some functions operate.

Bidirectional Activity Monitors

Check if you want Activity Monitors to record trdass in both directions.

Enable Stock Check Auto-build

Check if you want Auto-build to function for stockecks.

Enable Stock Transfer Auto-build

Check if you want Auto-build to function for stotiansfers.

Aggregate PO Cost History

Check if you want to combine purchases at a speoifst.

Print PO Receiver

Check if you want to print a receiving report faich PO receipt session.

Rollup BOM Routing Resources

Check if you want to include the cost of BOM RogtiResources in cost rollups.

Log Actual Shop Operations Time

Check if you want to drive accounting based on Tantered through Shop Operations.
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Calculate Additional PO Costs

Check if you want to have the program calculatatamal costs for Purchase Orders. Allows for
the creation of specific Additional Costs.

Auto-increment

(If you want purchase order numbers, manufactushaigr numbers, lot numbers, and serial
numbers to auto-increment.)

SelectNoneto suppress Auto-increment
SelectUser to Auto-increment on user basis

SelectSystemto Auto-increment on system-wide basis

Cost Method

Select the Costing Method you wish to use to difivmeaccounting that will take place in MISys.
Standard Cost will use the Standard Cost you defiaeyour Items (in Master Files | Items).
Average Costs will use the Average Cost of the Iltem

Update Recent Cost At

This setting controls when MISys learns about teedRt Cost of items as a result of your
purchasing activities and controls when the ReCarst of your Items is updated.

Weight Unit of Measure
This is where you set the label you wish to applthe "Weight" field in the Item Master.

Document Folder
Identify the Folder in which attached documentsstoeed.

Picture Folder

Identify the Folder in which graphic files for atteed pictures are stored.
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Formats Tab

Figure 10 — The format of Item numbers, Lot and Serial numbers may be changed at any time. The decimal
precision for quantities and costs may range from 0 to 6.

Use X’s and punctuation characters to type sangdlése Item number, Reference number, Pick
sequence number, Telephone number, Fax numbes Sateber. Serial number, and Lot number.
May be up to 24 characters with as many as 4 segmen

Decimal Precision

Select the number of decimal places (0 — 6) yolnwisshow for Quantities, Unit Costs, and Total
Costs.

Functional Currency

Currency in which MISys database is maintained.
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Accounts Tab

Figure 11 — MISys offers 17 different accounting controls that map to the General Ledger Chart of Accounts. Using
the segmented accounting facility of Accpac General Ledger, Item-, Location-, and Job-specific journal entries may
be sent to the GL.

Inventory Asset

Used to record changes in the asset value of tieif@eturing stockroom inventory, debited
during a receipt, credited during a dispense.

WIP Asset

Used to record changes in the asset value of timeif@eturing WIP inventory, debited during a
transfer to WIP, credited during a transfer fromPWI

PO Liability

Used to record the value of material received orbBtnot invoiced, credited during a PO receipt,
debited during a PO invoice.

Supplier Liability

Used to record the value of material received witteoPO but not invoiced, credited during a
vendor (non-PO) receipt, debited by a return.

Resource Liability

Used to record changes in the value of resourae-@&sset) items, credited when resources are
dispensed (e.g. labor charged), debited by a return
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Assembly Variance

Used to accumulate difference between cost offfedsgood and its raw materials during
assembly/disassembly process (required when buatemot equal to 1.000000).

Cost Adjustment Variance

Used to accumulate write-up/write-down during amjustments.

Physical Inventory Variance

Used to accumulate write-up/write-down during phgbkinventory adjustments.

Interim PO Price Variance
Holds the variance between Standard and Actualvegosh the PO is closed by not invoiced.

Writeoff Adjustment

Used to accumulate write-up/write-down of stock#gg.

Assembly Control - Raw Mat'l

Used to record value of stock consumed during aslsepnocess, debited during assembly,
credited during disassembly.

Assembly Control - Resource

Used to record value of resource (non-asset) itmmsumed during assembly process, debited
during assembly, credited during disassembly.

Assembly Control - Finish Good

Used to record value of stock produced during abgeprocess, debited during assembly,
credited during disassembly.

Dispense/Return Control

Used to record value of stock dispensed/returrmrediited during returns, debited during
dispenses.

PO Receipt Control

Used to record value of stock received/returne@0nas a result of invoicing the purchase order.

Resource Transfer Control

Used to record value of resources dispensed/retuonedited during returns, debited during
dispenses (use for labor, etc.).
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Sales Transfer Control

Used to record value of stock transferred fromfished goods (IC), credited during transfers
from IC, debited during transfers to IC.

GI/L Integration Tab

Figure 12— The G/L Integration Tab allows you to define thi®rmation contained in the Manufacturing
subledger.
General Ledger

SelectNoneto create no accounting journal entries.

SelectManual to create .CSV file containing accounting joureatries.

SelectSageAccpac ERPto integrate directly with Sage Accpac ERP Genkedlger and use its
segmented account numbering.

SelectAccpac Plusto integrate directly with Accpac Plus General §ed

Consolidation Level
Allows you to set the level of transaction consatidn for the G/L Batch
None (full detail) sends every subledger journaheis sent to the GJ/L.
Net by Date sends one net journal entry per dateagcount, to the G/L.
Net by fiscal period sends one net journal entey,figcal period, per account, to the G/L.
Net by Account sends one net journal entry, peoaet to the G/L.

-17 -



MISys Manufacturing System Version 5.4 Basic Training

G/L Account Structure - Account Set Overlays
Default Account Set
Allow override of Default Account Set.
May be attached to Item, Job, or Location.
Order of precedence: Location, Job, Item.
Blank entry in Account Set is transparent.

Account Segmentation
Option available only if Accpac General Ledger présand enabled.
G/L Account Structure defined in Setup notebook.

Maps MISys SAE segments (Location, Item, Job) &raefined Accpac General Ledger
segments.

Specify code for any Location, Item, or Job - cregat default code.

G/L Account Structure

Choose Overlay accounting, or identify the Accpan&al Ledger Account Segment
corresponding to the MISys Location and its defaalte.

Choose Overlay accounting, or identify the Accpan&al Ledger Account Segment
corresponding to the MISys Item and its defaultieal

Choose Overlay accounting, or identify the Accpan&al Ledger Account Segment
corresponding to the MISys Job and its defaultealu

G/L Transaction Detall

Allows you to customize the information that is senthe G/L Batch Entry Description,
Reference, and Comment for the various MISys tretisss.

Setup

Select Setup from the MISys Desktop and then docilk on Optional Fields
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Optional Fields

Figure 13— Optional Fields functionality embraces the ne@G®AC scheme for specifying optional
fields in many different areas of MISys.

Figure 14— The Optional Fields For drop down menu allows jymcreate optional fields for Items,
Suppliers, Jobs, BOMs, POs, PO Details, MOs, anti&@hbers. These Optional fields may then be
linked to Optional Tables set up in the Accpac SysManager.
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Master Files

Account Sets

Figure 12 — Account Sets define multiple maps to GL account numbers.

How you override default G/L accounts.

Applicable only if using manual General Ledger ifdee or Accpac General Ledger with Overlay
accounting (not recommended).
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Location Master

Address Tab

Figure 13 — An unlimited number of inventory locations are supported, whether they art physical (e.g. and auxiliary
warehouse) or virtual (e.g. a quarantine area). Any of them can be mapped to a corresponding Accpac sales
inventory location.

Identify Address, Contact, Telephone for each wawsk location.

Associate General Ledger Account Set or Segmene Cod

Specify corresponding Location in the Accpac [ddlegentory (MPS/MRP function).
DO NOT checkexclude from MP@less you intend to!
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Iltems Tab

Figure 14 — MISys keeps track of Stock, WIP, Reserve, and On Order for all ltems at a Location.

Shows stock status of every item maintained atltwattion (items by location).

Note: Cannot delete location if items in stock éher

Alternate Locations Tab

-22 -



MISys Manufacturing System Version 5.4 Basic Training

Figure 15 — Optional Alternate Locations allow the Scheduling function to simulate the Dispense of material from a
sequence of Locations when stock at the primary location runs out. This is used strictly for Scheduling purposes.

Specify Alternative Locations in order of precedei®IPS/MRP function).

Bins Tab

Figure 16 — With the extra-cost Bin Tracking option enabled, MISys keeps track of inventory by bin location.

Shows contents of each assigned Bin (sub-location).
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Job Master

Header Tab

Figure 17 — Jobs allow you to accumulate the quantities and costs associated with stock transfers made for
specific projects and cost centers. They can be associated with Purchase Orders, and Manufacturing Orders.

Summary of costs associated with Job Detail tramsac

DO NOT checKnactiveunless you wish to prevent this Job from beingluse

Document

Attached document to provide addition Job informmtinotes, etc.

If Manual General Ledger or Overlay Accounting

Select appropriate Account Set. Transfers charmgélig job use Account Set to overlay default
G/L accounts.

If Account Set is left bank, no overlay of defa@GW. accounts occurs.
If Accpac General Ledger with Segmented accounting

Segment Code for Job will be passed to Accpac Géhedger.

If Segment Code is left blank, no segment codé¢hiarjob will be passed to Accpac General
Ledger.
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Optional Fields Tab

Figure 21 — Allows you to reference Optional Fields you've set up for your Jobs.

Quantities Tab

Figure 22 — MISys logs the quantities of each Item used, received, and assembled for a Job.

Displays quantity details of transactions recoreithe Master Transaction Log for any Job.
Shows you the Item number and quantity for thisltg this Location, for this Job

Displays "ltem Aggregate" to show the total quanfiar this Item, at that Location, for this Job.
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Displays "BOM/Item Detail" to show the total quantior this Item, for the Parent Assembly (that
uses it), at the Location.

Costs Tab

Figure 23 — The cost of each transaction is captured for details job cost analysis reports.

Displays cost details of transactions recordedhénMaster Transaction Log for any Job.

Manufacturing Orders Tab

Figure 24 — Quickly view all the Manufacturing Orders associated with a Job.

Displays Manufacturing Orders associated with Jlois.
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Allows for a drill-down ability, so the User canwuade click on any MO entry to automatically
bring up that associated Manufacturing Order.

Purchase Orders Tab

Figure 25 — Purchase Orders issued for a Job are instantly accessible.

Displays Purchase Orders associated with this Job.

Allows for a drill-down ability, so the User canwudae click on any PO entry to automatically
bring up that associated Purchase Order.
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Supplier Master

Address Tab

Figure 26 — Suppliers are roughly equivalent to Accpac Vendors. They are the people to whom you issue MISys
Purchase Orders. MISys refers to the Suppliers who are qualified to supply your raw materials as “Qualified
Suppliers.”

Select appropriate Currency if issuing multi-cuogpurchase orders.
DO NOT checHKnactiveif you wish to issue Purchase Orders to this Sappl
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Delivery Tab

Figure 27 — The MISys Supplier Master is Web-enabled, allowing you to browse a Supplier's Web site and send
them HTML-compatible Purchase Orders via email.

MISys 5.4 assumes a live connection to the Internet

Taxes Tab

Figure 28 — With the PO Tax Support option enabled in the Setup notebook, MISys calculates the tax due of a
Purchase Order using the Accpac Tax Services function.
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Optional Fields Tab

Figure 29 — Allows you to reference Optional Fields you've set up for your Suppliers.

Statistics Tab

Figure 30 — The assist with ISO-9000 requirements, MISys tracks critical Supplier performance statistics.

Statistics recorded from previous purchase ordivigc
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Housekeeping function resets supplier statisticsnwiecessary.

ltems Tab

Figure 31 — Items that are provided by the selected Supplier may be viewed on the Items tab.

Unit of Measure, Units Conversion, and other fidlis are specific to this Supplier can be
modified for any Items displayed.

Item Pricing button allows you to set quantity aistount pricing for the Item from this Supplier.
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Purchase Orders Tab

Figure 18 — Open, Closed, and Inactive Purchase Orders issued to the selected Supplier can also be reviewed.

Allows for a drill-down ability, so the User canwudde click on any PO entry to automatically
bring up that associated Purchase Order.
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Item Master

Master Tab

Figure 19 — The ltem Master provides detailed information about raw materials, resources, and assembled Items.
Parts that are sold can be hot-linked to the Accpac Inventory Master. A default Purchasing Unit of Measure and a
Stocking Unit of Measure is maintained as well as the related conversion factor.

Primary and Extended Description (useful in mutiglal environments).
Reference: anything you want. Might be used fanitgassification.

Sales No. is corresponding item in the Accpac fgdteventory. Used when transfers done
between manufacturing and finished goods. (MugtenilC else sales transfers will fail.)

Item Types
Item Type is Resource if item is not stocked (wadactricity, etc.).
Item Type is Assembly if a BOM will be attached.
Item Type is Bulk Issue if committed in bulk to élo
Item Type is Outside Processing if obtained frortsioie source.

Weight
Used to prorate Additional Costs over all the detai a Purchase Order.

OK to leave this field 0.0 if you do not plan tompate additional costs, or if you don’t care about
weights.
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[tem Cost

The Item Cost is the value of the Item you declaréAccounting purposes. This will reflect the
Standard Cost of the Item if you're set to Standaodting Method or the Item’s Average Cost if
you're set to Average Costing Method.

Physical Inventory Cycle
Up to 99 cycles

Cycle 00 included in all counts

General Ledger Interface
If Manual General Ledger or Overlay Accounting

Select appropriate Account Set. Transfers of teimiuse Account Set to overlay default G/L
accounts.

If Account Set is left bank, no overlay of defaulG/L accounts occurs.
If Accpac General Ledger with Segmented Accounting
Segment Code for item will be passed to Accpac @dhedger.

If Segment Code is left blank, no segment code ftis item

Serial/Lot Tracking
Common

Not tracked. Only option if Serial/Lot Tracking ftiionality is enabled.
Lot-tracked

Item is lot tracked. Available only if Serial/Lotdcking functionality is enabled.
Serialized

Item is serialized. Available only if Serial/Lotdaking functionality is enabled.
Dispensation

Order in which S/L numbers are presented.

Units of Measure
Purchase

U/M used to purchase the item X Conversion factquantity of stocked items in one purchasing
unit

Stock
U/M used to stock the item
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Stock Tab

Figure 20 — MISys supports an unlimited number of inventory Locations, tracking the Stock, WIP, Reserve, and On
Order quantities at each. It maintains Minimum and Maximum inventory points as well as a Reorder Point for each
item (which is usually in between).

Establish order points (Minimum, Maximum, Reord@rder Quantity, and Lot Size).

Serve as defaults for each Location. May be chafmyeahy Location.
Order Lead

Average number of days it takes to acquire the.item
Stock Status

Shows quantities of item current in Stock, WIP, &es, and On Order (all Locations combined).
Locations by Item

Shows stock status at each individual warehousatiat

Establish Location-specific order points (Minimultaximum, Reorder, Order Quantity), Pick
Sequence, Last Physical Inventory, and Cum. Plaviae.

Specify Preferred Location to assist with MO/PQatien (optional).
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Supply Tab

Figure 21 — The system has a strong sense for Qualified Suppliers — the suppliers who have been approved to
provide selected Items.

Qualified Suppliers
Establish an unlimited number of qualified supitar the item.
Supplier Part Number usually appears on purchaser or
Last Order Date, Last Cost, and Volume updatedusah@ase order close.
Specify Preferred Supplier to assist with PO cogafoptional).

Supplier Pricing button allows you to set quangibd discount pricing for this Item from the
selected Supplier.

Purchasing Unit of Measure and Conversion factarbmmodified for each Qualified Supplier.

Approved Manufacturers
Identify an unlimited number of approved manufaetarfor the item.
No firm relationship between Suppliers and Manufeats.
Specify Preferred Manufacturer to assist with P€ation (optional).
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Costs Tab

Figure 22 — Like most manufacturing systems, MISys uses standard-costing methodology, but it also tracks Recent
and Average costs as a result of purchasing activities. The Standard cost may be changed only if there is not
inventory of the selected Item and it is not used as a component in an assembly (see Cost Adjustment).

Item Valuation
Shows Standard, Average, and Recent Cost forehe it
Shows inventory value based on Standard, AverageRa&cent Cost.

Standard Cost LIFO/FIFO

Shows 5-level LIFO/FIFO stack of changes in Staddzost. Changes averaged in lowest stack
level.

Purchase Cost History
Shows last nine purchase with cost and quantity.

Operation subject to option selection in Setup Inodé.
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Activity Tab

Figure 23 — Activity Monitors track the quantity of any Item you use, receive, or build over time. Monitors can be
started, stopped, reset, or restarted at will.

Shows status of Activity Monitors

Last Use

Date of last Stock Transfer

Last Physical Inventory

Date last Physical Inventory batch posted.

Cumulative Variance
Value of inventory written up/down in physical imtery counts.

Housekeeping function resets cumulative variancenntecessary.
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Notes Tab

Figure 24 — In case the 40-character Item Description isn’t long enough, the Notes tab provides an additional 200-
character free-text area. The MISys Item record can also be hot-linked to a word processing document and picture.

Notes
Up to 200 characters of embedded text. Used fomoemts and extended description.
Document
Full pathname/filename for attached document. Ciokwse button to select path and filename.

Must have associations between extensions andl@tstpplications - Notepad (. TXT), MS-
Write (\WRI), MS-Word (.DOC) etc.

Picture

Full pathname/filename for attached picture. CiBckwse button to select path and filename. All
major graphic formats supported.
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Taxes Tab

Figure 25 — With the PO Tax Support option enabled in the Setup notebook, MISys records the tax sensitivity of
any Item. This information is sent to the Accpac Tax Services function that calculates the tax due of a Purchase

Order.

Not shown if PO Tax Support option is disabled &up notebook.

Invoice Tab

Figure 26 — MISys records an A/P Distribution Code or General Ledger Account Number that will be used as a
default whenever this Item is invoiced on a Purchase Order.
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Not shown if AP Feed option is disabled in Setufehook.

Optional Fields Tab

Figure 39— Allows you to reference Optional Fields you\et ap for your Items.

History Tab

Figure 40 — To save you the time and effort required to print what could be a lengthy Transaction Log report, MISys
displays all current and historical transactions for the selected Item on the History tab.
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Detail button allows you to drill into the Detail a given transaction to view additional
information, such as Debits and Credits assocwttda specific transfer.

Purchase Orders Tab

Figure 27 — Knowing that the Item is On Order isn’t enough. On this tab MISys shows you all the Open, Closed,
and Inactive Purchase Orders on which this Item appears. The Set Criteridutton allows to you filter only those POs
you wish to see.
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Manufacturing Orders Tab

Figure 42 — If the Item is assembled, this tab reveals all the Released, Closed, or Inactive Manufacturing Orders for
it. The Set Criteridutton allows to you filter only those orders you wish to see.

BOM Where Used Tab

Figure 43 — Wonder where the selected Item appears as a component in your Bills of Material? The BOM Where
Used tab has a comprehensive list.
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MO Where Used Tab

Figure 44 — Released, Closed, or Inactive Manufacturing Orders on which the selected Item appears as a
component are displayed on this tab.

Work Center Where Used Tab

Figure 45 — Selected Items may appear as Resources in the Work Center detail records. This tab provides a
complete list of the Work Centers using the specified Iltem.
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SL Number Tab

Figure 46 — Displays serial numbers or lot numbers for the selected Item.

Tab not displayed if SLT Option is not enable®&tup notebook.

BOM Master

Only parent items identified as Assemblies in Ifdaster can have Bills of Material attached.
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Header Tab

Figure 47 — The MISys Bill of Material defines how an assembled Item is built, but it is much more than a pretty
picture. The BOM drives complex stock transfers throughout the system.

Establishes overall control of BOM function.
WIP On Order

Quantity of Item on order as a result of Commitéxably (or Start Assembly) operation. Don’t
confuse with parent Item in WIP.

Reserve

Quantity of Item on reserve as a result of Res@rgembly operation. Don’'t confuse with parent
Item in Reserve.

Max Lead

Longest material detail lead time, or Assembly Leslichever is longer. (Ignored if Routing
Details are entered.)

Auto-build

Set to Zero, Minimum, or Reorder. Default Auto-biud “Never” recommended.
Build Quantity

Establishes quantity of parent item produced whenifie is made”. Default 1 recommended.
Assembly Lead

The number of days required to complete this askerbefaults to Max Lead, but may be longer.
(Ignored if Routing Details are entered.)

Cost Rollup Enabled

Allows selective disabling of cost rollup functidbon't!
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Material
Standard value of material details plus any mdtegsources associated with BOM Routing.
Labor
Standard value of labor resources associated vt BRouting.
Overhead
Standard value of overhead resources associatedB@iM Routing.
Assembled Cost

Sum of material details plus any material, labad averhead resources associated with BOM
Routing.

Burden Rate
Inflation factor for Assembled Cost (Standard Gogtssembled Cost x Burden Rate)
Standard Cost
Standard cost of parent item regardless of cuAkssémbled Cost and Burden Rate
Cost Variance
Difference between Standard Cost and Assembled Cost
% Variance
Difference between Standard Cost and Assembledad3osipercentage of Standard Cost.

Revision Tab

Figure 48 — By enabling the BOM Revision Control option in the MISys Setup notebook, you can create an
unlimited number of revisions with specific effectivity dates. The attached Document feature allows you to maintain
electronic ECO documents.
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Appears only if BOM Revision Control option is etedbin Setup notebook.
Allows multiple revisions of the parent item to xst.
Revision Date is date this revision was identified.
Current Revision
Check if this revision is the Current Revision.
Only one revision of parent item can be the CurRmtision.
Current Revision is used for cost rollup purposes.
Making one revision the Current Revision obsolei@dier revisions.
Allow Effective Date Override
Check if OK to build non-effective revision, othes& use of non- effective BOM is disallowed.
Effective Revision vs. Current Revision
ECO No. (Engineering Change Order) is documentrobntimber for the revision.
Effective dates indicate when this revision is ¢deed the Current Revision
Author is name of person(s) responsible for impletimg this revision.

Document is full folder/filename for attached do@nt Click Browse to choose folder and
filename.

Optional Fields Tab

Figure 49— Allows you to reference Optional Fields you'et ap for your Bills of Material.
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Material Tab

Figure 50 — The Material details tab shows the Items that appear as components of the assembly. Selecting an
Assembled Item and clicking the Explodebutton drills down into the next sub-assembly level. MISys supports 16
levels of sub-assembly with an unlimited number of components at any level. Note the Locate Item control that
allows you to quickly find any Item in a long list.

Material Explosion

Figure 28 — The Material details explosion reveals the entire product structure in an expandable tree view.

Can display explosion 16 levels deep if necessary.
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Routing Tab

Figure 51 — The Routing details tab shows the Operations you must complete in order to build the selected Item.
Operations identified as Milestones must be completed in strict order. The Chartbutton produces a quick Gantt
chart detailing the assembly process.

Not used for Level 1 (used in Level 3, Shop Floonttol)

Bill of Manufacturing Tab

Figure 52 — The Bill of Manufacturing is a hierarchical view of the assembly process showing all the required
material details on an operation-by-operation basis. Click on any detail in the left explorer window and detailed
information about your selection appears to the right.

Not used for Level 1 (used in Level 3, Shop Floontol)
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Production Locations Tab

Figure 53 — Knowing that is being built and where is a common requirement. The Production Location tab gives
you up-to-the-minute answers.

Shows WIP and Reserve status of this assembledbiyenocation.
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Session 3
Performing a Physical Inventory

Net Change Physical Inventory

Enter both Counted and Recorded quantity.

Program posts the difference (net change).

Pl Worksheet

Figure 54 — Whether you count all Items, a range of Items, or a specific cycle, MISys prints a handy Physical
Inventory worksheet to guide your inventory counts. Print a landscape or portrait worksheet, or print on standard
Avery card stock.

Selection
ltems
Select specific Item or range of Iltems to includeaount.
Locations
Select specific Location or range of Locationsntclude in count.
Selection Criteria
All items
Cycle-based selection
Date-based selection (Only items not inventoriedesispecified date appear on worksheet)
Exclude Unknown Item Locations
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Check to suppress printing of unknown Items

Cycle
Appears only if Cycle-based selection chosen
Click on cycles to include

Cycle zero (0) included in every count unless dpdly excluded.

Sort
Field
Sort on Item number, Reference, Pick sequence catlan
Order
Ascending or Descending sort
Sequence

Normally left to right, rearranges sort order

Print Options
Format

Choose Landscape, Portrait, or Card formats
Number of Copies of each Card

When you select Card as the Format, this field bmsoactive, allowing you to specify how many
of each Card you want printed.

Print current stock levels

Select only if you wish to print quantities on wshieet (normally discouraged).

Print/Record
Click Print button to create auto-feed file andtspainting worksheet.
Click Record button to create auto-feed file only.

Multiple passes can append to existing auto-fded fi
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Pl Batch Entry

Figure 55 — Items you count are entered in a batch along with the quantities you counted. The Worksheebutton
automatically loads the batch with the Iltems you counted on the worksheet. The Barcodebutton allows you to
upload inventory counts you have made using the MISys Barcoding System.

One physical inventory batch per MISys user.

Allows simultaneous entry of multiple physical imiery batches.
Worksheet button to feed from worksheet (if tharene).

Saves entry steps - only quantity entry required.

Way to set Pl count to zero if necessary.

Hitting F9 launches a Form View display which alkfer an alternative means of creating batch
entries.

Barcode
Imports Pl data from MISys Bar-coding System PCD.
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Pl Batch Check

Figure 56 — Once Physical Inventory counts have been entered in a batch, you can check the results and analyze
inventory variances. The Check function handles individual or a collection of batches. Suspect inventory counts can
be re-counted and variances confirmed.

Analyzes variance between Recorded and Counted.

Click Initialize button to reset Shadow File.

Select batch(es) to be included in check.

Click Check button to compare quantities Recordeddounted in batch(es).
Reject duplicates vs. Total duplicates

Click Print button to print Check Report.

Click Display button to display variances on screen

Click Criteria to filter out unwanted results.
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Pl Batch Posting

Modify Pl Batch entries that are incorrect.

Figure 57 — Because MISys uses a “net-change” inventory technique, you can post the Physical Inventory Batch
whenever you get a chance. Stock quantities are adjusted according to the variances calculated in the worksheet
counting process. Physical Inventory journal entries are created for the specified posting date.

Adjust old count by net change.
Reject duplicates vs. Total duplicates.
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Session 4
Stock Check and Transfer Stock

Stock Check

Special “what if” stock transfers

Check Direct Entry

Figure 58 — Stock Check entries can be made in direct mode. This gives you answers to your “what-if” questions
quickly and easily. Some users call this “poor-man’s MRP.”

Advantages:
No batching
Impact is instantaneous

Click direct transfer icons
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Figure 59 — Simply click to select one of the available Stock Check simulation transactions.

Figure 60 — The form fills in with the fields needed to enter your stock check transaction.
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Stock Check Status

Figure 61 - The Stock Status screen shows you what would happen if you actually performed the selected transfer.
Each user has his or her own Stock Check/Stock Status view.

Clicking the Create MRP button will create a regments for Items that are either showing as Short,
have a net increase due to a Stock Check Recelptilor The MRP can then be accessed through
Purchasing or Production | Process Requirements.

Note you can only use Production Process Requiremergsnerate Manufacturing Orders if you own
Level 2.

Figure 62 — Clicking the Detailbutton reveals the Initial quantity, Net Change, and Final stock quantity at any
specified location.
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Stock Check Batch Edit

Figure 63 — Alternatively, you can create any number of batches of Stock Check transactions. With the Accpac
Order Entry feed enabled in the Setup notebook, the Barcodebutton allows you to interface with the optional MISys

Barcoding System.

Available Transaction Types

Figure 64 — Using the batch entry function to select from every imaginable type of stock transfer, you can build a
complex production scenario and quickly analyze the result without actually affecting your stock status.
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Retrieve Sales Orders

Figure 65 — This function allows you to include Sales Orders entered in the Accpac Order Entry system in your
“what-if” scenario. It's not MRP, but it is a quick and easy way to keep an eye on what's coming up.

Check Stock

Figure 6629 — While it takes a bit more work, the Stock Batch function offers some definite advantages over direct
entry mode. For example, you can combine a number of separate “what-ifs” by posting them into one common
stock check analysis.
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Auto-Build

For manufacturers who do not build and stock semblies.
Switch in Setup notebook globally disables Autoldbui
Auto-build control maintained in BOM header.

Auto-build Override in Stock Check and Stock Trangtinctions.
As Specifiedleaves Auto-build set as specified in BOM header.

Never, Zero, Minimum , Reorder sets Auto-build regardless of selection made invBi@ader.

Auto-build Override
Stock check with Auto-build disabled
Checks current level only
Sub-assemblies may run negative
Stock check with Auto-build enabled
Checks all levels (depending on override setting)

Sub-assemblies cannot run negative

Class Exercise
(See chart in Appendix)

Stock Transfer

The Stock Transfer functions of MISys Manufacturarg virtually identical to the Stock Check
functions. The difference is that Stock Transfaually adjusts the inventory levels Stock Tran&atch
Entry.
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Figure 67 — Like Stock Check, Stock Transfer transactions may be entered in a batch for subsequent posting.

Figure 68 — With the Accpac Order Entry feed enabled in the Setup notebook, the Retrievebutton allows you to add
outstanding Sales Orders to the Stock Transfer batch.
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Stock Transfer Post Batch

Figure 69 — When a batch is posted, the inventory for affected Items is adjusted and corresponding accounting
journal entries are produced.

Stock Transfer Direct Entry

Figure 70 — As an alternative to batch entry mode, Stock Transfers may be entered in direct mode. This insures
that inventory adjustments are made instantaneously.
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Available Transaction Types

Figure 71 — Just click to select one of the available Stock Transfer transaction types.

Figure 72 — The direct Stock Transfer form fills in with the appropriate data entry fields.
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Integrating with Accpac Order Entry

Retrieve Sales Orders

Integrating with Accpac Inventory Control

Transfer finished goods to Sales

Transfer finished goods from Sales
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Session 5
Purchasing (Part I)

MISys Manufacturing Level 1 features a completecRase Order system that is fully integrated with th
inventory and production control functions.

Additional Costs

Additional Costs are an optional feature of MISy&. T hey capture additional costs incurred in
purchasing and help to calculate a more realisticeRt Cost and Average Cost for items by applyireg t
Additional Cost(s) to selected PO details.

Figure 73 — This window establishes additional costs that may be applied to the details of any Purchase Order..

Proration Method

Defines how additional cost amount is distributgdreselected PO details. Can be automatic (quantity
extended price, or weight) or manual.

DO NOT checKnactiveif you wish to use the Additional Cost.

Supplier

The number of the Supplier from who you receivs Hervice associated with this Additional Cost.

OK to leave the Supplier blank. If you do, the Aduhal Cost can be associated with any Supplier.
Additional Costs associated with a specific Supplan be associated only with that Supplier.
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Creating Purchase Orders

Print Buyers Advice Report

Lists items where Stock plus On-Order is less Raarder Point.
Shows what to buy, from whom, and what to pay.

Enter new Purchase Order

Program predicts next PO number - accept or owerrid
Enable auto-increment PO number in Setup notebook.

Supplier

Type or select existing supplier using Finder.
Click New to add new Supplier on the fly.
Should be (but does not need to be) valid A/P Veifdovoicing PO.

PO Header Tab

Figure 74 — Purchase Orders are created for companies on file in the MISys Supplier master.

Terms

Default from Supplier terms
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Finder Lookup of A/P Terms text (if available)
Accept or override

Contact

Name from Supplier Master

Buyer

Default from current user (defined in Administrai8ervices)

Job
Leave blank or select existing Job
Sets default for PO detail Job.
Shipping Tab

Figure 75 — Material may be shipped to any of the avail&hl8ys Locations.
Appears only if Multiple Locations enabled in Setuiebook.
If Location left blank, Location must be specifiedPO detail.
All PO receipts must be to specified PO detail ltmca

Ship To disabled if Multiple Locations disabledSetup notebook, or over-ride.
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Billing Tab

Figure 76 — Billing may be directed to a different Location.

Bill To information to print on PO (optional).
Uses Location Master for storage of standard Billafidresses.

Bill To if Multiple Locations disabled in Setup redtook, or over-ride.

Details Tab

Figure 77 — Each Purchase Order can consist of an unlimited humber of details. These may be any combination of
inventoried items, non-inventories items, or comments.
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Duplicate button helps produce blanket orders.

The Explode icon on the Ordered column Header adUnit Price column header allow access
to any Price Discounts that have been set up &tém being referenced.

Items
Inventoried items
Items in the MISys Item Master
Miscellaneous items
Useful for misc. items, services, office supplies,
Comments

Any text you wish to add to the PO

Description

Default from Item Master - overwrite OK

Supplier Part No.
Default from Preferred Supplier in Item Master eownrite OK.

Manufacturer
Default from Preferred Manufacturer in ltem Mastererwrite OK.

Job Number
Default from PO Header - override OK.

Location
Appears only if multiple locations enabled in Setgpebook.
Default from PO Shipping - override OK

AP Dist. Code

Default for eventual A/P invoice distribution.

AP GL Account No.
Default for eventual A/P invoice distribution.

Comment

60 characters of miscellaneous text.
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Taxes Tab

Figure 78 — When the PO Tax Support option is enabled in the Setup notebook, the Taxes tab appears so that
taxes on the Purchase Order may be calculated based on the Supplier tax responsibility and the Item tax

sensitivity.

Appears only if Tax Support enabled in Setup Otion
Select existing Tax Group from Tax Services.

Select existing Authority Tax Class from Tax Seedc

Tax Calculation
Click Calculate Taxesto calculate total taxes for purchase order.

Taxes calculated automatically on PO Add or Save.
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Optional Fields Tab

Figure 79— Allows you to reference Optional Fields you\et ap for your Purchase Orders.

Print Purchase Order Approvals
Optional worksheet on which to record managemeptayal.

Modify purchase orders
Inactive orders - modify at will

Active orders - OK to modify, but MISys SAE will pRO back in print queue as a “Revised”
order

OK to delete Closed details from Open PO

Delete purchase orders
Inactive orders - delete at will
Active orders - not allowed — close, then delete

Copy purchase orders
MISys copies “from”
Create new Purchase Order (no header or details)
Click Copy PO
Select existing PO from Finder
An easy way to clone any purchase order
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Opening Purchase Orders

Figure 80 — Purchase Orders are inactive and can be modified or deleted until they are opened. The Open PO
function assigns due dates that you have negotiated with the Supplier.

Enter order date - due dates assigned automatically
Set due dates for all items, or for selected items.

Click Queue to place PO in print queue, or clické&t open without printing.
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Printing/Sending Purchase Orders

Figure 81 — Purchase Orders can be printed (or sent vial email) singly or in batches.

Print
User Queued

All POs queued by selected User (default to curueet)

PO Range
PO selected in Finder field
All Queued

All POs queued (regardless of User)

Purchase Order Range

Enter range if Range option selected (note “dittotton)

Definition File
Enter the name of the file which defines the forofahe PO to be printed.
Modified using Crystal Reports.
Sticky on a user basis.

Preview

View contents of queue
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Purchase Order Status
Ready to print

Open, not previously printed
Revised

Open, modified since last printed
Failed print

Open, last print not completed
Already printed

Printed, allows for reprint
Failed send

To print/send the Purchase Orders that previoaslgd to send (the Windows MAPI client
returned an error message).

Already sent
To print or send orders that have already been sent
Recorded

To print or send orders that have been Recorded.
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Session 6
Purchasing (Part II)

Expediting Purchase Orders

Figure 82 — When delivery dates change, click the Expedite button on the Purchase Order. This will allow you to
expedite the PO Details as needed and the new dates will be applied. Delivery slippages here can have dramatic
effects on the integrated MRP.

Special modify function to change current due date.
Whose fault?

Supplier fault leaves Promised date equal to Caigilne date.

Buyer fault sets Promised date equal to Currentidte.

Receiving on Purchase Orders

When you're ready to Receive on the Purchase tidrthe Receive button.
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Figure 83 — As material is received on the Purchase Order, inventory records are instantly updated.

Updates inventory and relieves PO simultaneously.

The ability to Receive individual PO Details or igeceive All to receive all Details that have not
been Received yet.

Job
If PO Job specified, then PO receipt must be fisr 3bb.

If PO Job not specified, then receiver specifids Jo

Location
PO receipt must be to the specified Location.

Units
Note Units Conversion

Receive in Stocking units or in Purchasing units

Special Receive All function - use with caution!

Receives the full Quantity for all details on th@ that have not yet been Received (in any
part...meaning the Received Quantity must be 0).
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Print Receiver

Shows what was received, when, by whom.

History Tab

Figure 84 — All receipt and invoicing transactions are logged in the PO History file and displayed on this tab.

Detail button allows for drill down view for moraformation regarding the specific transaction.

Additional Costs

This feature of MISys 5.4, allows you to calculatere accurate Recent and Average Costs.
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Figure 85 — Additional Costs entered for the selected PO can be prorated automatically or manually.

Prorate Additional Costs

Figure 86 — Select the desired Proration Method (None, Manual, Quantity, Extended Price, or Weight) and save.
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Closing Purchase Orders

Figure 87 — When PO receipts are complete, click the Close Order button to access the PO Close function. This
process updates the Recent and Average costs and cleans up the accounting.

Close individual PO details by highlighting the gngou wish to Close and clicking the Detall
button.

OK to close with nothing received.

Figure 88 — Each Purchase Order details can be closed individually. At this point and Additional Closing Cost can
be added to help compute a more accurate Recent and Average cost for the ltem.
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Additional Closing Costs

Figure 89 — Click the Zoom button next to the Additional cost field to view the Proration that was applied to the
selected PO detail.

Alternatively multiple Details can be Closed at Hagne time

Figure 89 — Use the Set All button to set all Details to be Included and Closed at the same time.

Pick and choose which Details you wish to Closenayually selecting Yes on the desired Details
and then clicking Post when you'’re ready.

OK to close with nothing received.
Purchase Order not closed until all details arsetio
Records additional cost to pro-rate.
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Invoicing Purchase Orders

Function available if AP Feed option enabled irugetotebook.
Click the Invoice Button to launch the Invoice Phase Orders form.

Document Tab

Figure 90 — When the Accpac Accounts Payable feed option is enabled in the Setup notebook, Purchase Order
invoices can be processed on a form that replicates the A/P Invoice entry screen. Invoices entered here remain in

the A/P Invoice Batch for posting in Accounts Payable.

Vendor Number
Defaults to MISys Supplier, or
Must correspond to valid A/P Vendor else seleat@asting A/P Vendor using Finder.

OK if different from MISys Supplier - must confirahange.
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MISys Purchase Orders

Figure 91 — Clicking the MISys PO button allows you to select a specific Detail to Invoice or use the Set All to
Invoice the full quantity of all Details. Saving creates an Entry in the referenced A/P Batch.

Taxes Tab

Figure 92 — Taxes for the invoice are calculated using the Accpac System Manager's Tax engine.
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Terms Tab

Figure 93 — Terms for the invoice are set up based on defaults for the selected Vendor.

Optional Fields Tab

Figure 94 — Optional fields defined in Accounts Payable can be entered along with the MISys PO invoice.
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Totals Tab

Figure 95 — A summary of the invoice amounts is displayed on the Totals tab.

Regarding Integrating with Accpac Accounts Payable
Places invoicing data in AP invoice batch
Batch may be edited in AP
MISys does NOT post invoice batch
Completes accounting entries with Ml & AP

Detailed accounting description in User Guide
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Purging Purchase Orders

Figure 96 — Closed Purchase Orders remain on-line forever, or until they have purged selectively using this
function. Although closed POs can be deleted one-by-one, the advantage of this function is that it purges all closed
(and invoiced) POs prior to a given date.

Removes closed POs by order or close date.
Allows re-use of purchase order numbers.
No need to purge closed PO very often.
Having closed POs online is very useful!

Won't purge closed POs if still in print queue.

Buyer’'s Advice

Figure 97 — This function captures all Iltems at all Locations in your Range whose Stock plus On Order quantity is
less than the Item’s Reorder Level.

By clicking Print, you can Print a Buyer’s Adviceport to assist you in determining what you
need to buy.

By clicking Create MRP to generate Requirementsytba can use to drive the creation of
Purchase Orders for the Items you need to buy.camuaccess the MRP in the Process
Requirements function of Purchasing (click the ddogrn menu for MRP Source).
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Session 7
Adjusting Costs

Specific Item Cost Adjustment

Figure 98 — Adjusting the Standard Cost of a raw material causes the cost change to be reflected (rolled up) into
every higher level assembly. When adjusting assembled Items, you have the option of including Labor and
Overhead components indicated by Work Center Routing details.

Manually adjust standard, recent, and average cost.
Include labor and overhead costs from BOM Routegsequired (Level 3 only).

Automatic cost roll-up through higher level assaegl

Variances Window

Figure 99 — Clicking the Variance button opens a window that shows the variance between any two tracked costs.
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ltem Range Cost Adjustment

Figure 100 - The Range Cost Adjustment function allows across-the-board cost changes to be made. Users who
want to track “actual” costs can set the Standard cost to the Recent cost of a daily basis (not recommended, but
OK). After performing significant BOM maintenance, come here and click Assembled to roll-up costs.

Automatically adjust standard cost relative to d&ad, recent, average, or assembled cost.

Include labor and overhead costs from BOM Routagsequired.

Specify percent adjustment
Specify range of item, reference, and pick sequenoebers.
Automatic cost roll-up through higher level assapl
If Adjustment Basis is Assembled, then only assewhitems are affected.
Click to update BOM burden rate for selected items.
Click to make selected BOM versions the currensioer.
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Batch Cost Adjustment

Figure 101 — The advantage of the Cost Adjustment Batch function is that entries can be made anytime (exclusive
access is not required).

Adjusts standard cost of items contained in batch.
Click Post to adjust all items in batch.

Cost rollup occurs through all assembly levels.
Items not in batch are not affected.

Click Auto to create entries in batch automatically
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Automatic Batch Mode

Figure 102 — The Autobutton leads of a window on which you can specify the Items you want to have added to the
Cost Adjustment Batch automatically. Acceptable Variance is the range of variances (+ or -) within which no cost
adjustment is needed (or desired).

Variance Basis

Select basic for calculating variance.

Acceptable Variance
Note that range is signed (e.g. -5.0% to +10.25%).

Ranges

Select desired range of Item and Reference numbers.

Set Batch Entry Standard Cost to Basis

Puts the correct value in the batch automatically.
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Calculates percentage adjustment (+/-).
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Session 8
Transaction Processing

Transactions contained in Transaction Log

Current transactions
Recently created
Not included in period-end

No accounting implication yet

Historical transactions
Included in period-end
Accounting implication now in MI subledger

Period End

Figure 103 — The Period End function gathers all the Current transactions in the Master Transaction Log and
creates the Manufacturing Subledger. In the process, Current transactions become Historical transactions. This
way, the Period End can be run as often as required.

Operation depends on presence of General Ledger

If Accpac General Ledger present and enabled
MISys automatically creates entries in G/L

If Accpac General Ledger not present omot enabled
MISys creates .CSV file of journal entries.

Run at fiscal period end - or more often.
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Specify range of transaction dates to include.

Transactions dated outside range not affected.

Allows close of previous fiscal period after nesctl period begun.
Append G/L Transactions to Existing Batch

Check to use last MISys batch if still availablet(posted), otherwise create new batch.
Check for Prior Current Transactions

Warns of current transaction pre-dating selectéd nge.

Slows period end, but insures that no transactoaskipped.
Redirect locked Fiscal Periods

If checked, will allow you to specify the date betPeriod to redirect any transactions that fall
within a locked Period in the G/L.

Purge Master Transaction Log

Figure 104 — The Master Transaction Log provides a detailed history of every stock transfer, physical inventory,
purchase order, and cost adjustment transaction you process. The Log can be purged selectively at any time. To
safeguard the accounting, only Historical transactions are purged.

Purge selectively by date to free space new traiosasc

Only Historical transactions are purged - curreasactions retained.
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Session 9
Activity Monitoring and Reporting

Activity Monitoring

Figure 105 — Control of the three Activity Monitors for each Item is accomplished here.

Used to measure quantity Used, Received, or Built.
Gross values only, no look back.
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Item Master Activity

Figure 106 — The status of each Activity Monitor is displayed on the Activity tab of the Item Master.

Application
Three identical activity monitors for every item.
Quantity used
Quantity received
Quantity built
Measure different activity simultaneously.
Measure MTD, QTD, YTD simultaneously.
Intended to measure gross item use rates.
Select Unidirectional or Bidirectional monitorsSetup notebook.

Not intended to track inventory accurately.

Flexible control

Start, stop, reset, restart any monitor anytime

Control monitors for any range of items

Activity Monitors not enabled when new Items areledl
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Reporting

Standard Reports

Over 250 standard reports included with system.

MISys reports developed using Seagate Crystal Repor

Custom Reports

Develop yourself using Crystal Reports

Install from any .RPT file

Report Groups

Figure 107 — As a way to organize the available reports, they are divided into 18 Report Groups. Custom Report
Groups can be created to contain a subset of standard and custom reports. A Custom Group with a User ID is
deemed a Private Group and is accessible only to someone with that username and password.

MISys installs with 17 Standard Groups (Items, BOBIsppliers, Jobs, etc.).
Create your own Custom Groups.

Easy to locate the reports you need.

Custom Groups (blank User) are available to ALLrsise
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Private Groups (specific User) are available to osdy.
Cannot delete or modify Standard Groups.

Add Standard or Custom reports to any Report Group.
Copy contents of one group to any other.

Use the Icon Drop Down menu to link a Report Grtaupne of the pre-defined report icons (such
as Purchasing Reports, Production Reports, etd.)tavill make this selected Report available
when you launch one of those icons.

Print Reports

Figure 108 — Printing a report consists of first selecting the Report Grout, then selecting the desired report with the
Group. Clicking the Printbutton usually leads to an appropriate User Prompt screen.

Select Standard, Custom Group, or Private Group.
Select report to print - get User Prompt window.
Print button launches Crystal to specified desiomat
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User Prompt Windows

Figure 109 — A User Prompt window captures and feeds range and other selection information to the report
generator (Crystal Reports).

Edit Custom Reports

Allows you to modify the way User Interface Windoarsd Report Definition files interact.

Setup Tab
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Figure 110 — The pre-defined User Prompts can be customized on a report-by-report basis. This is also where you
change the Description (title) of a report.

User Prompt
Specific selection criteria

Must use a MISys supplied UP, or None

Titles Tab

Figure 111 — Set up foreign language titles for your reports on the Titles tab.
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Install Custom Reports

Figure 112 — If you create custom reports using Crystal Reports, use this function to install them in MISys
Manufacturing. In the process you can specify a Description (title) and select an appropriate User Prompt file. The
User Prompts can be further customized on a report-by-report basis.

Title and install external Crystal Report files.
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Session 10
Housekeeping

Reset Statistics

Figure 113 — Various Supplier and Item statistics can be reset at any time (but usually at year-end). The Physical
Inventory Variance function should be reset immediately after posting the initial Physical Inventory Batch.

Supplier Statistics
Supplier purchase volume

Supplier performance statistics

Item Statistics
Item purchase volume

Physical inventory variance

Purge Job Details

Figure 114 — Although deleting a Job deletes the Job details along with the Job header, this function deletes just
the Job details leaving the Jon headers intact. Be sure to print related Job tracking/cost reports prior to running this
function.

Deletes job details
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Retains job master

Change Item Numbers

Figure 115 — Changing an Item number consists of inserting and deleting characters from specific character
locations. The “?” character serves as a wildcard so that “spaces” can also be deleted. Item numbers changes
automatically update every related database table.

Delete specific characters from item number.
Insert specific characters in item number.

Changes item numbers throughout database.

Change Supplier Numbers

Figure 116 — Using the same technique as in Change Item Number, Supplier numbers can also be changed. Such
changes are reflected in all related table.

Delete specific characters from supplier number
Insert specific characters in supplier number

Changes supplier numbers throughout database
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Replace BOM Component

Figure 117 — This function allows you to replace one component of every Bill of Material with a new Item number. It
does so by creating a new revision for the selected Items. This safeguards the accounting integrity when cost
changes result.

Import A/P Vendors

Figure 118 — Vendors set up in Accpac Accounts Payable may be imported as MISys Suppliers. Use the Additional
Criteriabutton to specify parameters for selecting the Vendors you wish to import. Test your selection parameters
using the Test Criteridutton.

Specify range of Vendor numbers
Specify Import Options
Set Criteria
Use grid to filter unwanted Vendors
Test Criteria
Test results of QBE filter before importing
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Import I/C Items

Figure 119 — Items stored in the Accpac sales inventory may be imported into MISys, saving time-consuming and
error-prone manual entry. Because much of the MISys-specific Item information is unavailable from ACCAC, you
can optionally reference a MISys Template Item number.

Specify range of I/C Item numbers

Specify Import Options

Standard Cost

Obtained from specified I/C Location and basisheotise not set.

Template

Specify existing MISys Item to supply data to felubt available from I/C.

Set Criteria

Use to filter unwanted Vendors

Test Criteria

Test results of filter before importing.
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Check for Recursive BOMS

Figure 120 — MISys won't allow you to enter an ltem that is a component of itself. However such “recursive” Bills of
Material are difficult to spot through many levels of subassembly. Periodically running the Check for Recursive
BOMs function guards against any problems.

Convert MISys/DOS

Figure 121 — Users of MISys/DOS version 6.2F can import their data directly into MISys Manufacturing version 4.2
and above, saving countless hours of error-prone manual entry. The Scan button displays the available Currency
Codes and Rate Types and allows there to be mapped to valid Accpac Advantage series Currency Codes and Rate

Types.

- 106 -



MISys Manufacturing System Version 5.4 Basic Training

Display Current Users

Figure 122 — Learning who else is logged into MISys is simply a matter of clicking the Display Current Users icon.
The Reset button provides a way of logging out a user who has lost his/her connection to the server.

Delete Obsolete Items

Figure 123 — In the MISys System an obsolete Item is one that has no inventory and is not referenced on any
BOM, MO, or PO. This function allows a mass deletion of every such Item not used prior to a specific date.

- 107 -






MISys Manufacturing System Version 5.4 Basic Training

Transaction Tables

The following tables show every possible operatitseffect on stock status, and the accounting
implications (see legend):

Item Transactions

Item Stock Status Accounting Implications
Transfers
S| RIW d IAWAPL|SL|RLJAV|CV|PV| IV]WHAM AR|AF|DC|PC|RC|SC
Dispense Stock Cr Ct D Di
Return Stock Dr Di Cr Ce
Dispense Reserve Cr Ct D De
Return Reserve Dr Di Cr Ci

Reserve Stock

Relieve Stock

Writeoff Stock Cr D
Recover Stock Dr Cr
Move Stock

Note: 1. Resources only

Table Legend

S Stock PV Physical Inventory Variance Account

W WIP v Interim PO Cost Variance Account

R Reserve WR Writeoff Adjustment Account

0] On order AM Assembly Raw Material Control Account
1A Inventory Asset Account AR Assembly Resource Control Account
WA WIP Asset Account AF Assembly Finished Good Control Account
PL Purchase Liability Account DC Dispense/Return Control Account

SL Supplier Liability Account PC PO Receipt/Return Control Account

RL Resource Liability Account RC Resource Transfer Control Account

AV Assembly Variance Account SC Sales Transfer Control Account

Ccv Cost Adjustment Variance Account
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Assembly Transactions

Assembly Stock Status Accounting Implications
Transfers
S| R W 1A WAL|SL| RL| AV|CV| PV| IV| WHAM| AR| AF] DC| PC[RC| SC

Commit from Stock R Cr| Dr

F
Decommit to Stock R Dr| Cr

F
Commit from Reserve R Cr| Dr

F -
Decommit to Reserve R Dr| Cr

F
Reserve Assembly R

F
Relieve Assembly f

F
Assemble from Stock R Cr Ct Dr Dt

F Dr Cr
Disassemble to Stock R Dr Dt Cr{Ch

F Cr Dr
Assemble from Reserve |R Cr Ct Dr{ D1

F Dr Cr
Disassemble to Reserve |R Dr Dt CriCn

F Cr Dr
Assembly from WIP R Cr Ct Dr| D1

F Dr Cr
Diassemble to WIP R Dr D# CriCh

F Cr Dr

Note: 1. Resources only

S
W
R

o
IA
WA
PL
SL
RL

AV

Stock

WIP

Reserve

On order

Inventory Asset Account
WIP Asset Account

Purchase Liability Account

Supplier Liability Account

Resource Liability Account

Assembly Variance Account
Cost Adjustment Variance Account

Table Legend

PV
v
WR
AM
AR
AF
DC
PC
RC
SC

Physical Inventory Variance Account

Interim PO Cost Variance Account

Writeoff Adjustment Account

Assembly Raw Material Control Account

Assembly Resource Control Account

Assembly Finished Good Control Account

Dispense/Return Control Account

PO Receipt/Return Control Account
Resource Transfer Control Account
Sales Transfer Control Account
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Group Transactions

Group Stock Status Accounting Implications
Transfers
S| RIW d IA WRL|SL|RLJAV|CV|PV| IV|WHAM|AR|AF|DC|PC|RC|SC
Dispense Stock Cr Ct D D#
Return Stock Dr D Cr Ce
Dispense Reserve Cr Ct D De
Return Reserve Dr Dr Cr ci

Reserve Stock
Relieve Stock

Note: 1. Resources only

PO Transactions

Purchase Order Stock Status Accounting Implications
Transfers
S| RIW d IA WRL|SL|RLJAV|CV|PV| IV|WHAM|AR|AF|DC|PC|RC|SC
Open PO
Receive on PO Dr Cr
Return on PO Cr Dr
Invoice Open PO Dr Cr
Close PO 1 Cr D1
Invoice Closed PO Dr Cr Cr
Purge PO Cr C

Note: 2. Only for non-invoiced amount

Supplier Transactions

Supplier Stock Status Accounting Implications
Transfers
S| RIW d IA WRL|SL|RLJAV|CV|PV| IV|WHRAM AR|AF|DC|PC|RC|SC
Receive Stock Dr Cr
Return Stock Cr Dr
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Physical Inventory Transactions

Physical Stock Status Accounting Implications
Inventory
S| R| W IA WRL|SL|RL|AV|CV|PV| IV|WHAM) AR| AF| DC| PC|RC| SC
Pl Stock count > Stock Dr Cr
Pl Stock count < St Cr Dr
Pl WIP count > WIP Dr Cr|
Pl WIP count < WIF Cr Dr
Pl Total count > Total Dr Cr
Pl Total count < Tot Cr Dr
Cost Adjustment Transactions
Cost Stock Status Accounting Implications
Adjustment
S| R| W IA WRL|SL|RL|AV|CV|PV| IV|WHAM) AR| AF| DC| PC|RC| SC
Increase Std. Cost Dr Cr
Decrease Std. Cost Cr Dr
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Table Legend

S Stock PV Physical Inventory Variance Account

W WIP v Interim PO Cost Variance Account

R Reserve WR Writeoff Adjustment Account

0] On order AM Assembly Raw Material Control Account
IA Inventory Asset Account AR Assembly Resource Control Account
WA WIP Asset Account AF Assembly Finished Good Control Account
PL Purchase Liability Account DC Dispense/Return Control Account

SL Supplier Liability Account PC PO Receipt/Return Control Account

RL Resource Liability Account RC Resource Transfer Control Account

AV Assembly Variance Account SC Sales Transfer Control Account

Ccv Cost Adjustment Variance Account

Transaction Table Legend

The following notations are used to identify thecktlevels and general ledger accounts:
Stock Status

S Stock

R Reserve
W WIP

O On order

G/L Accounts by Group

Assets
A

WA
Liabilities
PL

SL

RL
Variance
AV

CVv

PV

v
Writeoff
WR

Inventory Asset Account
WIP Asset Account

Purchase Liability Account
Supplier Liability Account
Resource Liability Account

Assembly Variance Account

Cost Adjustment Variance Account

Physical Inventory Variance Account

Interim PO Cost Variance Account

Writeoff Adjustment Account
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Adjustment

AM Assembly Raw Material Control Account
AR Assembly Resource Control Account
AF Assembly Finished Good Control Account
Control

DC Dispense/Return Control Account

PC PO Receipt/Return Control Account

RC Resource Transfer Control Account

SC Sales Transfer Control Account

G/L Accounts Alphabetical

AF Assembly Finished Good Control Account
AM Assembly Raw Material Control Account
AR Assembly Resource Control Account
AV Assembly Variance Account

CVv Cost Adjustment Variance Account

DC Dispense/Return Control Account

1A Inventory Asset Account

\Y, Interim PO Cost Variance Account

PC PO Receipt/Return Control Account

PL Purchase Liability Account

PV Physical Inventory Variance Account
RC Resource Transfer Control Account

RL Resource Liability Account

SC Sales Transfer Control Account

SL Supplier Liability Account

WA WIP Asset Account

WR Writeoff Adjustment Account

Appendix - A6



